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Sample Attendance Policy

Attendance will be taken daily at the beginning of each program for the safety and security of each child.  If your child is ill or will not be attending the program for any reason, your program’s Site Director must be notified prior to your child’s scheduled attendance. Program staff are required to attempt to locate all children who are unexplainably absent from the program.  This takes staff away from supervising the other children. Failure to notify the program of a child’s absence more than 3 times in a school year will cause a family to be charged a Locator Fee of ___ dollars per occurrence. Excessive unnotified absences may result in termination from the program.

 If your child is ill for an extended period of time, the child care program must be notified of the days your child will not attend.  

Ohio Community Collaboration Model for School Improvement-21st Century Community Learning Centers Toolkit. Columbus, OH: Ohio Department of Education.
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