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Sample Emergency Policies

The ______ program has several procedures to follow in the event that an emergency would occur while a child is attending the program.  
In the event of a fire or tornado, staff would follow the written instructions posted in each classroom, describing emergency evacuation routes, and the procedures to be followed to assure that children arrive at the designated “safe spot”.  In order to prepare children for the rare need to evacuate, the program does conduct monthly fire drills, and periodic tornado drills. 
 Should we need to evacuate due to fire or weather conditions, or the loss of power, heat, or water to the program, our emergency destination is _________________.  A sign will be posted indicating that we have been evacuated and the location where you can pick up your child.  Parents/guardians will be contacted as soon as possible to pick up their child.  If a parent/guardian cannot be reached, we will contact the emergency contacts as listed on your child’s registration information.

Ohio Community Collaboration Model for School Improvement-21st Century Community Learning Centers Toolkit. Columbus, OH: Ohio Department of Education.
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