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Administration of Medications Policy 

The_________program will administer medications to a child only after the parent/guardian completes a “Request for Administration of Medication” form.  All proper sections must be completed and the medication must be handed to the site director.  The administration of medications will follow school policy as closely as possible.

 Medications will be stored in a designated, child-proof area.  Medications may NOT be stored in a child’s cubbie or book bag. This is against school policy. The only exception to this requirement is for children that require immediate use of an inhaler for a medical condition.  These children will be permitted to maintain control of their inhalers.  Parents must sign a release form stating that they are permitting their child to have access at all times to the inhaler.  The child must keep the inhaler on his person at all times, it may not be stored in a cubbie or book bag.  Anytime the child is unable to maintain control of the inhaler, such as while swimming,  it must be given directly to the staff member responsible for the child.

Prescription medications must be in their original container and administered in accordance to the instructions on the label. If parents request any different dosages or uses, a physician must provide written instruction on the “Request for Administration of Medication” form.  

Ohio Community Collaboration Model for School Improvement-21st Century Community Learning Centers Toolkit. Columbus, OH: Ohio Department of Education.
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